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Some General Information 
 

1.  The online callboard is a companion to the callboard in the theatre hallway.  You should post to both 
locations.   
 

2. The web address is https://theatresm.wixsite.com/uwltheatrecallboard  
 

3. Both callboards should be as up to date as possible 

4. Please do not post contact sheets on either callboard, as it is giving out personal information not intended for 
the public.  (It is still okay to email the contact sheet out!) 
 

5. Just as it is necessary to post your report and schedule update in the hallway by the next morning, you 
should also update the website at the same time.  If you type your report in the SM office, you can take care 
of all of these things at once.  If you type your report at home, try to update the website at the same time 
you post the hard copy. 

 
 

Getting Started 
 
I recommend building your sites in Wix because it is the most user-friendly. Several additional callboard links can be 
found at the end of this document to give you ideas 
 
During auditions, everyone will function off the audition page on the main callboard so actors only have to visit one 
location to get information. Plan to have your individual show sites ready to go shortly after casting—and at least one 
week before your rehearsal begins. 
 
 

https://theatresm.wixsite.com/uwltheatrecallboard


 
Requirements 
All show sites should have a standard set of pages: a home page, a cast page, a production team page, and a page with 
your show calendar. You can add a separate page for your weekly schedule or put it on your cast page with a link on 
the production page. There may be other things appropriate for individual shows. 
 
 
Weekly Schedule 

 
 
 
  



Cast Page 
 
It is easiest to post cast lists and schedules as embedded PDFs. Fittings can be typed onto the page or linked in a 
Google spreadsheet. In the sample below, the fittings are typed on the schedule page but then linked on both the cast 
and production team page in case someone looks in the wrong spot. 
 
An item which has been updated is also marked NEW. 
 

 

  



Production Team Page 
 
On this page, some documents are posted a second time, like the character/scene breakdown. The schedule and 
fitting pages link to other places in this site. The minutes link to a page on the site which is hidden to keep it out of 
the navigation menu. The buttons for props and videos are links to Google files or folders. 

 
Creating the little calendar for reports will take some work the first time you do it.  It is a collection of buttons. But 
once you make it, you can save it in your Wix items and then only need to drag it into future sites and edit! 

 
 
 
 
 

 

  



 
OTHER SAMPLES TO PERUSE 
 

 

https://kreger1625.wixsite.com/dirtyrottenscoundrel 

https://kreger1625.wixsite.com/a-christmas-carol 

https://milne8697.wixsite.com/the-secret-in-the-wi 

https://goetsch7061.wixsite.com/dragons-love-tacos 

https://krishappe.wixsite.com/4ctseussical 

https://krishappe.wixsite.com/itsawonderfullife 

https://krishappe.wixsite.com/uwlshelovesme 

https://hessfortben.wixsite.com/lasttraincallboard 

https://felde3025.wixsite.com/orient-express 

https://weston8736.wixsite.com/puffs 

https://lkincman.wixsite.com/uwldance 

https://krishappe.wixsite.com/constitution 

https://goetsch7061.wixsite.com/wemberleypemberley 

https://weston8736.wixsite.com/muchado 

https://millard3984.wixsite.com/lillys 

https://goetsch7061.wixsite.com/cabaret 

 

GETTING STARTED WITH WIX 

Tip: Avoid the AI option at all costs.  It has no idea what theatre is! 

 

Video Tutorial: https://youtu.be/0EjInFSQ5C8?si=v70iu_ZKuv5tm2Fi 

Or from Wix itself: https://support.wix.com/en/article/getting-started-with-wix 
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